
 
 
 
To: Board of Education 
 
From: David Cunningham, executive director, human resources & legal counsel, ext. 4937 
 
Re: Board Policy Committee Recommendations 
 
Date: June 8, 2017 
 
 
Background: 
The Board Policy Committee has met and determined a number of changes are 
necessary to meet state and federal requirements and to clarify and/or correct existing 
language. 
 
BBBF District Payment for Board Professional Development and Business Travel 
This policy is being amended to remove an incomplete sentence and correct a 
grammatical error. There is no change to the essence of the policy. 
 
CBA Fraud 
This policy is being amended to address grammatical errors and to add language to 
ensure compliance with state and federal law. The additional language also helps clarify 
who is responsible for receiving reports of alleged fraudulent activity. 
 
CEF Expense Reimbursement and Purchasing Cards 
This change removes the requirement to remit to the district reward points. Vendors do 
not provide the capability of re-routing these nominal value point situations when district 
credit cards are used to purchase goods and services for district purposes. There is no 
practical manner in which to enforce this provision and thus the committee recommends 
its removal. 
 
CN Records 
This policy is being revised to eliminate the title “director of communications.” Titles can 
change and by restructuring this provision, the need to update policy if the title changes 
is eliminated. The committee is also recommending a change regarding the depositing of 
fees received for copies made to comply with a records request. The current language 
specifies said fees must be deposited in the general fund when in fact, it may be 
necessary to deposit them in another fund to meet the Kanas Department of Education 
accounting requirements. The suggested change gives administration the ability to 
deposit these funds in the “appropriate” account. 
 
DC Annual Budget 
Administration complies with this policy, but not necessarily in the manner specified. A 
preliminary budget is generated and presentations are made to the board explaining the 
recommendations. It is not the customary practice to provide a copy of the budget with 
supporting documents. The supporting materials are presented, usually in a PowerPoint 
presentation which is available to the board and the public. 
  



DFAA Grants and Other Financial Resources 
The committee recommends removing the sentence, “The board will be informed of all 
grant applications.” This is not a practical requirement given the number of grants sought 
throughout the year by teachers and administration for a variety of purposes. None of 
these routine grants involve new matching expenditures by the district. If a matching 
expenditure is required, other language in this policy does require board approval. 
 
DJED Requirements for Bids and Quotations 
It is recommended that minor changes be made to reflect the proper department 
(finance department rather than business office). The committee is also suggesting 
removal of unnecessary statutory references. 
 
DJFA Purchasing Authority 
The committee is recommending a minor change by removing the reference to the 
original House Bill pursuant to which this provision was required. There is no need to cite 
the original legislation or subsequent statute for the policy to be effective. 
 
GAG Conflict of Interest 
By adding the sentence, “If exempt from competitive bidding, then the contract must be 
approved by the board,” ensures an employee does not engage in conduct that is 
considered a conflict of interest. Services are not subject to bidding requirements; 
however, board policy sets forth certain requirements and this limitation ensures overall 
compliance with board policy. 
 
JGCA Local Wellness Policy 
There are numerous changes to this policy. The amendments are necessary to comply 
with new state and federal guidelines. 
 
JS Student Fees and Meal Charges 
The committee is adding “meal charges” to this policy to meet state and federal 
guidelines. 
 
KN General Complaints 
The committee recommended and the board adopted significant changes to the 
complaint process regarding discrimination, harassment and bullying allegations. To 
ensure a fair process with respect to complaints regarding district policy, curriculum, 
instructional materials, facilities, services, personnel, and other school-related matters, 
the committee adopted essentially the same procedures to streamline the process and 
ensure a thorough investigation of the complaint. 
 
Rationale: 
The changes described herein are recommended by the committee to ensure clear, 
grammatically-correct language and compliance with state and federal law. 
 
Recommendation: 
The Board Policy Committee recommends the review of the referenced polices. Once 
the review is complete and any suggested changes are considered, the committee will 
submit the final recommendations for amendment at the June 26, 2017 board meeting. 
 
Motion: 
“I move the Board of Education approve the review of the referenced policies for 
possible amendment at its June 26, 2017 meeting.” 



B B B F     D i s t r i c t  P a y m e n t  f o r  B o a r d  P r o f e s s i o n a l  D e v e l o p m e n t  a n d      B B B F  
    B u s i n e s s  T r a v e l  

 T he  d i s t r i c t  sha l l  pay  reasonab le  expenses  f o r  ou t o f  d i s t r i c t  t r ave l  by  1 

boa rd  members  f o r  a t t endance  a t  mee t i ngs  t ha t  p rov ide  p ro fess iona l  deve lop -2 

men t  t o  boa rd  members .  Such  expenses  can  be  pa id  d ir ec t l y  by  t he  d i s t r i c t  o r  3 

can  be  pa id  i n  t he  f o rm o f  a  re imbursemen t  t o  boa rd members  f o r  amoun ts  p re -4 

v i ous l y  pa id  by  t hem.  Any  re imbursemen t  paymen ts  t o boa rd  members  w i l l  r e -5 

qu i re  t ha t  t he  boa rd  member  p rov ide  rece ip t s  cons i sten t  w i t h  t he  p rov i s i ons  o f  6 

Po l i cy  GAN T rave l  Expenses .  7 

 In -s ta te  mee t i ngs  sponso red  by  t he  Kansas  Assoc ia ti on  o f  Schoo l  8 

Boa rds  (KASB) ,  t he  S ta te  Boa rd  o f  Educa t i on ,  t he  Kansas  Depar tmen t  o f  Edu -9 

ca t i on ,  o r  l eg i s l a t i ve  ac t i v i t i es  do  no t  r equ i re  p ri o r  boa rd  app rova l  f o r  d i r ec t  10 

paymen t  o f  expenses  by  t he  d i s t r i c t  o r  f o r  r e imbursemen t  o f  expenses  t o  t he  11 

boa rd  member  a t t end ing .  D i rec t  paymen t  f o r  o r  r e imbursemen t  o f  expenses  f o r  12 

a t t endance  a t  o the r  mee t i ngs  o r  i n  t he  pe r fo rmance  o f  d i s t r i c t  bus iness . 13 

 Boa rd  members  who  p rov ide  t he i r  own  t r anspo r ta t i on may be  re im-14 

bu rsed  f o r  each  mi l e  ac tua l l y  t r ave led  i n  a t t end ing boa rd  mee t i ngs  and  i n  t he  15 

pe r fo rmance  o f  d i s t r i c t  bus iness  a t  t he  s ta te ’ s  mi leage  re imbursemen t  r a te .   16 

 

App roved :  J u l y  1 ,  2001  

Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :  December  9 ,  2002  

Amended :  March  10 ,  2003  

Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :  Augus t  15 ,  2005 

Amended :   Oc tobe r  10 ,  2005  

Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :   December  3 ,  2008  

Amended :   Feb rua ry  9 ,  2009  

Amended :   Sep tember  22 ,  2014  

A m e n d e d :  J u n e  2 6 ,  2 0 1 7  



CBA  F raud                                                         CBA 

Fraud  i s  an  i n ten t i ona l  ac t  tha t  r esu l t s  in  misappropr i a t ion  o f  1 

asse ts ,  o r  mi ss ta temen ts  o r  omiss ions  i n  repo r t ing  f i nanc ia l ,  pe rsonne l ,  2 

s tudent,  o r  o the r  i n fo rmat i on .  3 

Al l  emp loyees  o f  the  d i s t r i c t  a re  expec ted  to  ac t  wi t h  in tegr i t y  and  4 

due  d i l i gence  in  du t ies  i nvo l v ing  t he  d is t r i c t ’ s  resources ,  f i nanc ia l  o r  5 

o therwise .   Employees  must  no t  use  t he i r  pos i t i on  or  any  know ledge 6 

ga ined  f r om the i r  emp loymen t ,  fo r  p r i va te  ga in  o r  advantage f o r  7 

t hemse l ves  or  f o r  any  o ther  person.    8 

Emp loyees  a re  requ i red  to  repor t  suspec ted  improper o r  i l l ega l  9 

ac t i v i t y  to  app ropr ia te  Sschoo l  Ddi s t r i c t  admin is t r a to r s ,  o r  t he  Bboard  o f  10 

Eeducat i on .    11 

The Bboard  o f  Eeducat ion  w i l l  no t  to le ra te  any  f o rm o f  repr i sa l ,  12 

r e ta l i a t ion ,  o r  d isc r imina t i on  as  a  resu l t  o f  t h i s  r epor t i ng .   An  emp loyee 13 

who be l ieves  tha t  he /she  has  su f fe red  repr i sa l ,  r e ta l i a t i on,  o r  14 

d isc r imina t ion  in  v i o la t ion  o f  th i s  po l i cy  sha l l  r epor t  the  i nc i dent ( s )  t o  15 

t he  D is t r i c t  Compl iance  Coord ina tor .  16 

The Bboard  o f  Eeducat ion  cons iders  v io l a t i ons  o f  th i s  po l i cy  to  be  a  17 

maj or  o f fense  tha t  w i l l  r esu l t  i n  d isc ip l ina ry  ac t ion  aga ins t  t he  o f fender ,  18 

r ega rd less  o f  t he  o f fender ’s  pos i t i on  w i th i n  t he  Sschoo l  Ddi s t r i c t .   19 

I f  an  inves t i ga t ion  subs tan t ia tes  an  a l l ega t ion  o f  f raud ,  the  20 

emp loyee(s )  i nvo l ved  may be  sub jec t  t o  d isc i p l i ne  up  t o  and i nc l ud ing  21 

te rmina t ion  o f  emp loymen t .  The  supe r in tendent  sha l l repor t  t o  t he  board  22 

t he  resu l t s  o f  such  a  f r aud i nves t i ga t ion .  Resu l t s  o f  the  i nves t i ga t i on  sha l l  23 

not  be  d isc losed  t o  o r  d i scussed  wi th  anyone  o the r  t han  t hose  i nd i v idua l s 24 

w i th  a  leg i t imate  need to  know.   The super in tendent sha l l  repor t  25 
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f r audu len t  ac t ions  t ha t  may be  sub jec t  t o  c i v i l  o r  c r imina l  pena l t i es  t o  l aw 1 

enforcement .  2 

 F raud  Prevent ion  and Inves t i ga t ion  3 

 A l l  emp loyees ,  board  members ,  consu l tan ts ,  vendors,  con t rac to r s,  4 

and  o the r  par t ies  ma in ta i n ing  a  bus iness  re l a t i onship  w i t h  the  d is t r i c t  5 

sha l l  ac t  w i th  in tegr i t y  and due  d i l i gence  i n  du t ies  invo l v i ng  the  d is t r i c t ’ s  6 

f i sca l  r esources .  7 

 The  super i n tendent  sha l l  d i rec t  t he  deve lopment  o f i n te rna l  con t ro ls  8 

t o  a id  in  p reven t ing  and  de tec t ing  f raud  and  f inancia l  impropr ie t y  or  9 

i r regu la r i t y  wi th i n  the  d is t r i c t .  Each  member  o f  t he  managemen t  team 10 

sha l l  be  a le r t  f o r  any ind ica t ion  o f  f raud  o r  f i nanc ia l  improp r ie t y  or  11 

i r regu la r i t y  wi th i n  h is /he r  a rea  o f  respons ib i l i t y .  12 

 Repor t ing  Fraud 13 

 An  emp loyee who  suspec ts  f raud  o r  o ther improp r ie t y  or  i r regu la r i t y  14 

sha l l  p rompt l y  r epor t  those  susp ic i ons  t o  the  immedia te  superv isor  and/or  15 

t he  super in tenden t  or  t he  supe r in tendent ’ s  des ignee.   The  supe r in tendent  16 

sha l l  have  pr imary  respons ib i l i t y  fo r  any  inves t i gat i ons ,  in  coord ina t ion  17 

wi th  l ega l  counse l  and  o ther  in te rna l  o r  ex te rna l  depa r tments  and  agenc ies  18 

as  appropr i a te .  19 

 Whis t l eb lowers  20 

 The  d is t r i c t  encourages  comp la in ts ,  repor t s,  o r  i nqu i r i es  about  21 

i l l ega l  p rac t i ces  o r  v i o l a t ions  o f  d i s t r i c t  po l i c i es ,  i nc lud ing  i l l ega l  o r  22 

imp roper  conduc t  by  t he  d is t r i c t ,  i t s  l eadersh ip,  o r  by  o thers  on  i t s  beha l f .   23 

Repor ts  cou ld  i nc l ude ,  bu t  no t  be  l imi ted  to ,  f i nanc ia l  impropr ie t ies ,  24 

account ing  o r  aud i t  ma t te rs ,  e th ica l  v io la t i ons,  or  o ther  s imi la r  i l l ega l  o r  25 
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imp roper prac t i ces  o r  po l i c ies .   The  d is t r i c t  p roh ib i t s  re tal ia t ion  by  o r  on  1 

beha l f  o f  t he  d is t r i c t  aga ins t  s ta f f  members  who  make good  f a i t h  2 

compla in ts ,  r epor ts,  o r  i nqu i r i es  under  t h i s  po l i cy  o r  f o r  pa r t i c i pa t ions  in  3 

a  rev iew o r  i nves t i ga t i on  under  th i s  po l i cy .   Th is  p ro tec t ion  ex tends  t o  4 

t hose  whose  a l l ega t ions  a re  made i n  good fa i t h  bu t  p rove  t o  be  mis taken.   5 

The d is t r i c t  reserves  t he  r i gh t  to  d isc i p l i ne  persons  who  make  bad  fa i th ,  6 

knowing l y  fa l se ,  o r  vexa t ious  compla in ts ,  r epor ts  or  i nqu i r i es ,  o r  who  7 

o therwise  abuse  th i s  po l i cy .  8 

 Comp la in ts ,  repor t s,  o r  i nqu i r i es  may be  made  under  th i s  po l i cy  on  a  9 

con f iden t i a l  o r  anonymous  bas is .   They  shou ld  describe  i n  de ta i l  t he  10 

spec i f i c  f ac ts  demonst ra t i ng  t he  bases  f o r  the  compla in ts ,  r epor t s ,  o r  11 

i nqu i r ies .   They  shou ld  be  d i rec ted  to  t he  super i n tendent  or  t he  12 

super i n tendent ’ s  des ignee.   ( I f  the  super in tendent  i s  imp l i ca ted  i n  t he  13 

compla in t ,  repo r t ,  o r  i nqu i r y ,  i t  shou ld  be  d i r ec ted  to  t he  board  o f  14 

educat i on ) .   The  d is t r i c t  w i l l  conduc t  a  p rompt ,  r ev i ew or  inves t i ga t ion .   15 

The d is t r i c t  may be  unab le  t o  f u l l y  eva lua te  a  vague or  genera l  comp la in t ,  16 

r epor t,  o r  i nqu i r y  tha t  i s  made  anonymous l y .  17 

Approved:   November  12 ,  2007 
Rev iewed by  Board  Po l i cy  Commi t tee :   November  5 ,  2008 
Amended:   May 11 ,  2009 
Amended:   December  14 ,  2009 
Amended:   June  26 ,  2017 
 



C E F  E xp e n s e  R e i m b u r s e m e n t  a n d  P u r c h a s i n g  C a r d s  C E F  

 T h e  u s e  o f  d i s t r i c t  mo t o r  ve h i c l e s  a n d  d i s t r i c t  p u r c h a s i n g  c a r d s  b y  t h e  1 

s u p e r i n t e n d e n t  a n d  s t a f f  p e r s o n s  s h a l l  b e  c o n f i n e d  t o  n e c e s s a r y  s c h o o l  b u s i -2 

n e s s .  T h e  b o a r d  s h a l l  mo n i t o r  mo n t h l y  r e c e i p t s  a n d  r e i mb u r s e me n t  e x p e n s e s  o f  3 

t h e  s u p e r i n t e n d e n t .   T h e  s u p e r i n t e n d e n t  s h a l l  mo n i t o r  mo n t h l y  r e c e i p t s  a n d  r e -4 

i mb u r s e me n t  e x p e n s e s  o f  s t a f f .   E x p e n s e s  f o r  d i s t r i c t  t r a ve l  i n  p e r s o n a l  ve h i -5 

c l e s  o r  e x t e n d e d  t r a ve l  i n c u r r e d  i n  t h e  p e r f o r ma n c e  o f  o f f i c i a l  d u t i e s  s h a l l  b e  6 

r e i mb u r s e d  i n  a c c o r d a n c e  w i t h  t h e  p r o v i s i o n s  o f  P o l i c y  G A N .  7 

 A l l  r e w a r d s  p o i n t s  o r  c a s h  b a c k  p a yme n t s  e a r n e d  u s i n g  d i s t r i c t  c r e d i t  8 

c a r d s  a r e  d i s t r i c t  p r o p e r t y  a n d  s h a l l  b e  e i t h e r  a p p l i e d  t o  f u t u r e  d i s t r i c t  c r e d i t  9 

c a r d  p u r c h a s e s  o r  r e mi t t e d  t o  t h e  d i s t r i c t  t r e a s u r e r  f o r  a c c o u n t i n g  a n d  d e p o s i t .  10 

 

A p p r o ve d :  J u l y  1 ,  2 0 0 1  

A me n d e d :  J a n u a r y  1 3 ,  2 0 0 3  

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :  M a r c h  3 ,  2 0 0 3  

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :   J a n u a r y  1 7 ,  2 0 0 6  

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :   N o ve mb e r  5 ,  2 0 0 8  

A me n d e d :   J a n u a r y  1 2 ,  2 0 0 9  

A me n d e d :   S e p t e mb e r  2 2 ,  2 0 1 4  

A me n d e d :   N o ve mb e r  9 ,  2 0 1 5  

A m e n d e d :  J u n e  2 6 ,  2 0 1 7  



C N  R e cor ds  C N  

 The d i rec to r  o f  commun ica t i ons  has  been des igna ted  by  the  board  s ha l l  1 

d es i gn a t e  as  t he  a  Freedom o f  In fo rma t ion  Of f i ce r  w i t h  t he  au thor i t y  to  2 

es tab l i sh  and ma in ta in  a  sys tem o f  records  i n  accordance  w i th  t he  Kansas  Open  3 

Records  Ac t  and  may ass ign  t he  c l e r k  o f  the  board  and  o ther  d is t r i c t  emp loyees  4 

t o  hand le  reques ts  fo r  records  and  se rve  as  t he  custod ians  o f  the  records .   The  5 

cus tod ians  sha l l  p rominen t l y  d i sp lay  and d i s t r i bu te o r  o therwise  make  ava i lab le  6 

t o  t he  pub l i c  a  b rochu re descr ib i ng  the  d is t r i c t ’ s  comp l iance  w i t h  t he  Kansas  7 

Open  Records  Ac t .   8 

 T ypes  9 

 A  pub l i c  r ecord  means  any  recorded  i n fo rma t ion ,  r ega rd less  o f  fo rm or  10 

charac te r i s t i cs ,  tha t  i s  made ,  ma in ta i ned  o r  kep t  by  o r  i s  i n  the  possess ion  o f  11 

t he  d i s t r i c t ,  i nc lud ing  t hose  exh ib i ted  a t  pub l i c  board  meet i ngs .  12 

  D is t r i c t  Records  13 

 Records  ma in ta i ned by  the  super i n tendent  sha l l  i nclude ,  bu t  no t  be  14 

l im i ted  t o ,  the  fo l l ow ing:  f i nanc ia l ,  pe rsonne l ,  and  rea l  and  pe rsona l proper t y   15 

owned by  t he  d is t r i c t .  16 

 Bu i ld i ng  Records  17 

 Records  ma in ta i ned by  the  bu i l d i ng  pr inc i pa ls  sha ll  i nc l ude ,  bu t  no t  be  18 

l im i ted  t o ,  the  fo l l ow ing:  ac t i v i t y  funds  and  s tudent  r eco rds .   (See  JR e t  seq . )  19 

 Pub l i c  Access  20 

 A l l  records ,  excep t  those  sub jec t  t o  excep t ion  by  t he  Kansas  Open  21 

Records  Ac t ,  sha l l  be  open to  inspec t i on  by  the  genera l  pub l i c  dur ing  regu la r  22 

o f f i ce  hours  o f  any  schoo l  o r  t he  d is t r i c t  o f f i ce .   T he  supe r in tendent  sha l l  23 

es tab l i sh  p rocedures  f o r  mak ing  reco rds  ava i lab le  on  norma l  bus iness  days   24 
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dur i ng  bus iness  hours .  Cop ies  o f  open reco rds  sha l l be  ava i lab le  on  wr i t t en  1 

r eques t .  Reques ts  fo r  access  t o  open  reco rds  sha l l  be  made  in  wr i t i ng  t o  an  2 

o f f i c ia l  cus tod ian  o f  d i s t r i c t  records .   The  o f f i c ia l  cus tod ian  sha l l  examine  3 

each reques t  t o  de te rmine  whether  t he  reco rd  requested  i s  an  open  reco rd  o r  i s  4 

sub jec t  t o  an  except ion  by  t he  Kansas  Open Reco rds  Ac t .   The  cus tod ian  sha l l  5 

e i the r  g ran t  o r  deny  t he  reques t  accord ing l y .  6 

 I f  t he  cus tod ian  does  no t  g ran t  the  reques t ,  t he  person  reques t ing  the  7 

r eco rd  sha l l  rece i ve  a  wr i t t en  exp lana t ion  o f  t he  reason f o r  the  den ia l  w i t h in  8 

t h ree  days  o f  the  reques t ,  i f  an  exp lana t ion  i s  r eques ted .   I f  t he  reques te r  9 

d isagrees  wi th  t he  exp lana t i on ,  t he  f r eedom o f  in forma t ion  o f f i ce r  sha l l  se t t l e  10 

t he  d i spu te .  11 

 To  the  ex ten t  poss ib le ,  reques ts  f o r  access  t o  records  sha l l  be  ac ted  on  12 

immed ia te l y .   I f  t he  reques t  i s  no t  ac ted  on  immed ia te l y ,  t he  cus tod ian  sha l l  13 

i n fo rm the  reques te r  o f  when and  where  the  open  reco rd  w i l l  be  made ava i lab le .   14 

The record  sha l l  be  made  ava i l ab le  w i t h in  t h ree  business  days  o f  t he  reques t .  I f  15 

t he  mate r ia l s  canno t  be  assembled  wi t h in  t h ree  days,  t he  reques te r  sha l l  be  16 

i n fo rmed  o f  t he  ear l i es t  da te  t hey  wi l l  be  ava i l ab le .   Each  cus tod ian  sha l l  f i l e  17 

a l l  r eques ts  and the i r  d i spos i t i ons  i n  the  appropr ia te  o f f i ce  and make  repor t s  as  18 

r eques ted  by  the  supe r in tendent  o r  the  boa rd .  19 

 The  boa rd  sha l l  annua l l y  se t  a  f ee  fo r  cop ies  o f  records .   Advance  20 

payment  o f  t he  expense  o f  copy ing  open reco rds  sha ll  be  borne  by  the  21 

i nd i v idua l  r eques t ing  the  copy .   Under  no  c i rcumstances  sha l l  the  documents  be  22 

a l lowed ou t  o f  the i r  usua l  bu i ld i ng  l oca t ion  w i thout  app rova l  o f  t he  o f f i c i a l  23 

cus tod ian .  Revenue f r om copying  open records  w i l l  be  depos i ted  in  the  24 

a p pro pr i a t e  d is t r i c t ’ s  genera l  f und .  25 



C N  R e c o r d s                                                                                    C N - 3  

D ispos i t i on  1 

Al l  d i s t r i c t  o f f i ce  records  sha l l  be  kept  fo r  a t  l eas t  t he  min imum length  2 

o f  t ime requ i red  by  law.   The  c le r k  o f  the  board  i s des igna ted  as  t he  o f f i c i a l  3 

cus tod ian  o f  a l l  board  reco rds  ma in ta ined by  t he  d is t r i c t .  Each bu i ld ing  4 

pr inc ipa l  i s  des igna ted  as  o f f i c i a l  cus tod ian  o f  a ll  reco rds  es tab l i shed  and  5 

main ta ined  a t  the  bu i l d ing  leve l .   In  add i t i on  to  those  records  requ i red  by  law,  6 

t he  c le r k  o f  t he  board  sha l l  be  respons ib le  f o r  p repa r ing  and keep ing  o the r  7 

r eco rds  necessary  f o r  the  d is t r i c t ’ s  e f f i c ien t  opera t ion .   8 

 D is t r i c t  emp loyees  sha l l  fo l l ow  the  gu ide l i nes  f ound  in  t he  s tudent  9 

r eco rds  po l i c ies  (See J R and JRB) .          10 

 

Approved:   Ju l y  1 ,  2001 

Rev iewed by  Board  Po l i cy  Commi t tee :  Ap r i l  14 ,  2003 

Amended:  June  2 ,  2003 

Rev iewed by  Board  Po l i cy  Commi t tee :   March  9 ,  2006 

Amended:   May 8 ,  2006 

Rev iewed by  Board  Po l i cy  Commi t tee :   November  19 ,  2008 

Amended:   Janua ry  12 ,  2009 

A m en de d:  Ju ne  2 6 ,  20 17 

 

 

 



DC  Annual Budget  DC 
 
 F i nanc ia l  P r i o r i t i es  1 

 T he  boa rd  w i l l  es tab l i sh  f i nanc ia l  p r i o r i t i es  f o r  t he  d i s t r i c t  on  a  2 

sho r t - t e rm,  i n te rmed ia te,  and  l ong- te rm bas i s .  3 

 Annua l  Budge t  4 

 T he  d i s t r i c t  budge t  sha l l  be  p repa red  unde r  t he  d ir ec t i on  o f  t he  supe r -5 

i n tenden t  i n  acco rdance  w i t h  t he  app roved  budge t  p rocess  and  sha l l  r e f l ec t  6 

t he  d i s t r i c t ’ s  educa t i ona l  goa l s .  7 

 T he  boa rd  encou rages  de ta i l ed  cos t  bene f i t  ana l ys is  s tud ies  o f  a l l  8 

p rograms  funded  by  t he  d i s t r i c t ’ s  budge t .  9 

 T he  supe r i n tenden t  sha l l  f o l l ow  the  adop ted  budge t.  10 

 T he  d i s t r i c t  sha l l  f und  t he  budge t  acco rd ing  t o t he  f i s ca l  and  budge t -11 

a ry  p rocedures  requ i red  by  t he  S ta te  o f  Kansas .  12 

 Budge t  Fo rms  13 

 T he budge t  f o rms  and  budge t  summary  documen ts  used  sha ll  be  t hose  14 

requ i red  by  t he  Kansas  S ta te  Depar tmen t  o f  Educa t i on .  Supp lemen ta ry  i n -15 

f o rma t i on  may be  p repa red  f o r  use  by  t he  boa rd  and  pa t rons  o f  t he  d i s t r i c t .  16 

(SB 83 )  17 

 Dead l i nes  and  Schedu les  18 

 Dead l i nes  and  t ime  schedu les  w i l l  be  app roved  by  the  boa rd .  19 

 Recommenda t i ons  20 

 Recommenda t i ons  o f  t he  supe r i n tenden t  and  p ro fess iona l  s t a f f  con -21 

ce rn ing  t he  d i s t r i c t ’ s  educa t i ona l  p rogram and  re l ated  budge t  f i gu res  sha l l  22 

be  p resen ted  t o  t he  boa rd  p r i o r  t o  submiss ion  o f  t he  p re l imina ry  d ra f t  23 

budge t .  24 



 
DC  Annual Budget  DC-2 
 
 P re l imina ry  Adop t i on  P rocedures  1 

 A  p re l imina ry  d ra f t  o f  t he  d i s t r i c t ’ s  budge t  sha l l be  submi t t ed  by  t he  2 

supe r i n tenden t  t o  t he  boa rd  on  o r  be fo re  Augus t  1s t each  yea r.  w i t h  sup -3 

po r t i ng  documen ts exp la i n i ng  tThe  ra t i ona le  and  con ten t s  o f  t he  budge t ’ s  4 

l i ne  i t ems  and  p ro j ec ted  spec ia l  f und  expend i t u res  sha l l  accompany t he  5 

d ra f t  budge t  b e  p r e s e n t e d  t o  t h e  b o a r d .  6 

 T he  supe r i n tenden t  sha l l  be  respons ib l e  f o r  deve lop ing  t h e  p r e s e n t a -7 

t i o n  t he  budge t  cove r  l e t t e r .   T he  l e t t e r  may i nc l ude  a  res ta temen t  o f  t he  8 

goa l s  and  ob j ec t i ves  o f  t he  d i s t r i c t  and  a  l i s t  o f  f i nanc ia l  p r i o r i t i es .   A  de -9 

t a i l ed  b reakdown  o f  l i ne  i t em expend i t u res  sha l l  supp lemen t  t he  l e t t e r .   10 

Fund  expend i t u res  and  l i ne  i t ems  sha l l  a l so  be  exp la i ned t o  show e x p l a i n -11 

i n g  how the  budge t  mee ts  t he  goa l s  and  ob j ec t i ves  o f  t he  d i s t r i c t  and  en -12 

hances  comp le t i on  o f  p r i o r i t y  p rograms .  13 

 Hea r i ngs  and  Rev iews  14 

 T he  boa rd  w i l l  conduc t  a  budge t  hea r i ng  acco rd ing  t o  s ta te  l aw.   Ad -15 

d i t i ona l  hea r i ngs  may be  conduc ted  a t  t he  d i sc re t i on  o f  t he  boa rd .  16 

 A l l  budge t  r epo r t s ,  cove r  l e t t e r s ,  and  cop ies  o f  the  d ra f t  budge t  sha l l  17 

be  made  ava i l ab le  t o  i n te res ted  pa t rons  a f t e r  be ing made  ava i l ab le  t o  t he  18 

boa rd .  19 

 Budge t  T ranspa rency  20 

 T he  d i s t r i c t  sha l l  comp ly  w i t h  t he  requ i remen ts  o f t he  Kansas  Un i -21 

f o rm F inanc ia l  Accoun t i ng  and  Repor t i ng  Ac t  and  ru les  and  regu la t i ons  22 

p romu lga ted  by  t he  Kansas  S ta te  Boa rd  o f  Educa t i on  t he reunde r  i n  ma in -23 



 
DC  Annual Budget  DC-3 
 
t a i n i ng ,  r epo r t i ng ,  pub l i sh ing  on  t he  d i s t r i c t ’ s  webs i t e ,  and  mak ing  ava i l a -1 

b l e  t o  t he  pub l i c  spec i f i ed  budge ta ry  reco rds ,  f o rms ,  and  i n fo rma t i on .  2 

  Budge t  Adop t i on  3 

 T he  boa rd  may amend  the  d ra f t  budge t .  T he  boa rd  w il l  app rove  t he  4 

budge t  on  o r  be fo re  t he  da te  spec i f i ed  by  s ta te  l aw.  5 

 Encumbrances  

 An  encumbrance  sha l l  be  made  when  a  pu rchase  i s  made  o r  when  an   6 

app roved  pu rchase  o rde r  i s  p rocessed .   A l l  encumbrances  sha l l  be  cha rged  7 

t o  t he  app rop r i a te  f und  w i t h i n  t he  app roved  annua l  budge t .  8 

 
 
App roved :   J u l y  1 ,  2001  
Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :  Augus t  18 ,  2003 
Amended :   Oc tobe r  13 ,  2003  
Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :   Augus t  21 ,  2006  
Amended :   Oc tobe r  23 ,  2006  
Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :   November  4 ,  2009  
Amended :   J anua ry  11 ,  2010  
Amended :  November  9 ,  2015  
A m e n d e d :  J u n e  2 6 ,  2 0 1 7  



 

D F A A  G r a n t s  a n d  O t h e r  O u t s i d e  F i n a n c i a l  R e s o u r c e s  D F A A  

 T h e  b o a r d  e n c o u r a ge s  t h e  s u p e r i n t e n d e n t  t o  s e c u r e  f e d e r a l ,  s t a t e ,  a n d  1 

p r i va t e  g r a n t s ,  o r  o t h e r  a l t e r n a t i ve  f u n d i n g  s o u r c e s  f o r  u s e  i n  c u r r i c u l u m d e -2 

ve l o p me n t ,  p r o f e s s i o n a l  d e ve l o p me n t ,  i n s t r u c t i o n a l  o r  a c t i v i t y  p r o g r a ms ,  a n d  3 

o t h e r  a r e a s  a s  d i r e c t e d  b y  t h e  b o a r d .  4 

 T h e  b o a r d  w i l l  b e  i n f o r me d  o f  a l l  g r a n t  a p p l i c a t i o n s .   A n y  g r a n t  a p p l i -5 

c a t i o n  t h a t  i n vo l ve s  ma t c h i n g  o r  o t h e r  r e s o u r c e  c o mmi t me n t  b y  t h e  d i s t r i c t  6 

mu s t  h a ve  t h e  a p p r o va l  o f  t h e  b o a r d  p r i o r  t o  s u b mi s s i o n .  7 

 

A p p r o ve d :  O c t o b e r  2 5 ,  2 0 0 4  

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :   A u gu s t  2 1 ,  2 0 0 6  

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :   O c t o b e r  2 8 ,  2 0 0 9  

A me n d e d :   D e c e mb e r  1 4 ,  2 0 0 9  

A m e n d e d :   J u n e  2 6 ,  2 0 1 7  



 

D J E D  R e q u i r e m e n t s  f o r  B i d s  a n d  Q u o t a t i o n s    D J E D  

 A l l  pu rchases  requ i r i ng  compe t i t i ve  b i ds  sha l l  be  made  i n  comp l i ance  1 

w i t h  cu r ren t  s t a tu tes  (K .S .A .  72 -6760) ;  howeve r ,  notw i t hs tand ing  t he  s ta tu to r y  2 

excep t i ons ,  t he  boa rd  may requ i re  a  b i d  i n  amoun ts  l ess  t han  t ha t  r equ i red  o r  3 

f o r  i t ems  o r  se rv i ces  excep ted  by  l aw.  4 

 T he bus iness  o f f i ce  f i n a n c e  d e p a r t m e n t  sha l l  deve lop  and  ma in ta i n  5 

l i s t s  o f  po ten t i a l  supp l i e r s .   B id  l i s t s  sha l l  be  used  t o  no t i f y  po ten t i a l  b i dde rs .  6 

 B id  Spec i f i ca t i ons  7 

 A l l  b i d  spec i f i ca t i ons  sha l l  be  wr i t t en  by  t he  d i st r i c t ’ s  pu rchas ing  d i -8 

rec to r  and /o r  w i t h  t he  respons ib l e  admin i s t r a to r .   Spec i f i ca t i ons  sha l l  i nc l ude ,  9 

when  necessa ry :   r equ i red  pe r fo rmance ,  su re t y ,  b i d  and  s ta tu to r y  bond  i n fo r -10 

ma t i on ;  comp l i ance  w i t h  p re fe ren t i a l  b i d  l aw;  f i nanc ia l  s t a temen ts ;  t he  11 

boa rd ’ s  r i gh t  t o  r e j ec t  any  o r  a l l  b i ds ;  comp l i ance w i t h  a l l  f ede ra l ,  s t a te  and  12 

l oca l  l aws ,  o rd i nances ,  and  regu la t i ons ;  t he  da te ,  t ime,  and  p lace  f o r  t he  open-13 

i ng  o f  b i ds ;  and  o the r  i t ems  as  t he  boa rd  d i r ec t s .  14 

 T he  boa rd  w i l l  avo id  nego t i a t i on  o f  b i d  spec i f i ca ti ons  a f t e r  b i ds  have  15 

been  so l i c i t ed  and  w i l l  co r rec t  spec i f i ca t i ons  i f  they  a re  no t  c l ea r l y  wr i t t en  16 

and  reques t  new b ids .   I f  a  s i gn i f i can t  e r ro r  i s  d iscove red  i n  t he  b i d  spec i f i ca -17 

t i ons ,  a l l  b i ds  sha l l  be  re tu rned  unopened  and  t he  p ro j ec t  sha l l  be  re -b i d  us ing  18 

co r rec ted  and /o r  amended  spec i f i ca t i ons .   19 

 P rocedures  20 

 A l l  b i ds  mus t  be  submi t t ed  t o  t he d i s t r i c t ’ s  pu rchas ing  d i r ec to r  i n  21 

sea led  enve lopes  w i t h  t he  name o f  t he  b i dde r  and  t he  da te  o f  t he  b i d  open ing  22 

p l a i n l y  marked  i n  t he  l ower  l e f t -hand  co rne r  o f  t he enve lope .   A l l  b i ds   23 

  



 

D J E D  R e q u i r e m e n t s  f o r  B i d s  a n d  Q u o t a t i o n s   D J E D - 2  

sha l l  be  opened  pub l i c l y  on  t he  s ta ted  day  and  t ime.   A l l  b i dde rs  and  o the r  i n -1 

t e res ted  pe rsons  may be  p resen t  when  t he  b i ds  a re  opened .  2 

 Bids  may be  opened  by  t he  d i s t r i c t ’ s  pu rchas ing  d i rec to r ,  a  r ep re -3 

sen ta t i ve  o f  t he  bus iness  o f f i ce  f i n a n c e  d e p a r t m e n t ,  o r  o the r  pe rson  des igna ted  4 

by  t he  supe r i n tenden t,  and  such  open ing  sha l l  be  w i t nessed  by  one  o the r  di s -5 

t r i c t  emp loyee .   T he  b ids  sha l l  t hen  be  a r ranged  i n o rde r  f r om l ow to  h i gh  be -6 

f o re  t hey  a re  p resen ted  t o  t he  boa rd  f o r  ac t i on .  7 

 Respons ib l e  B idde r  8 

 A l l  b i ds  sha l l  be  awarded  t o  t he  l owes t  r espons ib le  b i dde r .   T he  boa rd  9 

rema ins  t he  so le  j udge  o f  whe the r  o r  no t  a  b i dde r  is  “ r espons ib l e . ”   C r i t e r i a  10 

t ha t  may be  used  t o  j udge  “ respons ib l e , ”  by  way  o f  i l l us t ra t i on  and  no t  l im i t a -11 

t i on ,  a re :   f i nanc ia l  s t and ing ,  r epu ta t i on ,  expe r i ence ,  r esou rces ,  f ac i l i t i es ,  12 

j udgmen t,  and  e f f i c i ency .  13 

 T he  boa rd  may i nves t i ga te  t he  “ respons ib l eness ”  o f any  b i dde r  by  us -14 

i ng  i n fo rma t i on  a t  hand  t o  f o rm an  i n te l l i gen t  j udgmen t ,  such  as  t he  a rch i t ec t  15 

o r  eng inee r,  prev ious  c l i en t s  o f  t he  b i dde r ,  t he i r  own  i nves t i gat i on ,  o r  an  ou t -16 

s i de  i nves t i ga t i on  agency .  17 

 T he  boa rd  may award  a  con t rac t  t o  a  l oca l  b i dde r  whose  b id  does  no t  18 

exceed  t he  l ow b id  by  more  t ha t  1% and  who  agrees  to  ma tch  t he  amoun t  o f  t he  19 

l ow b id .  (KSA 72 -6760)  20 

 W i thd rawa l  o f  B ids  21 

 Any  b i d  may be  w i t hd rawn  and /o r  co r rec ted  p r i o r  t o t he  schedu led  22 

t ime  fo r  open ing  o f  b i ds .  Any  b i d  rece i ved  a f t e r  t he  pub l i c i zed  da te  and  t ime  23 

sha l l  no t  be  cons ide red  by  t he  boa rd .   24 



 

D J E D  R e q u i r e m e n t s  f o r  B i d s  a n d  Q u o t a t i o n s   D J E D - 3  

 Re j ec t i on  o f  B ids   1 

 T he  boa rd  rese rves  t he  r i gh t  t o  r e j ec t  any  and  a l l b i ds  and  t o  ask  f o r  2 

new b ids .   T h i s  r ese rva t i on  sha l l  be  spec i f i ed  i n  the  pub l i ca t i on  o r   3 

no t i f i ca t i on  o f  b i d  l e t t i ng .  4 

 T he  boa rd  rese rves  t he  r i gh t  t o  wa i ve  any  i n fo rma li t i es  i n ,  o r  r e j ec t  5 

any  pa r t s  o f  a  b i d . 6 

 Mu l t i -S ta te  Pu rchas ing  Poo l s  7 

 T he  boa rd  may pa r t i c i pa te  i n  pu rchas ing  poo l s  as  al l owed  by  l aw.  8 

 

App roved :  J u l y  1 ,  2001  
Amended :  Oc tobe r  8 ,  2001  
Amended :   Ap r i l  26 ,  2004  
Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :   Sep tember  5 ,  2006  
Amended :  November  13 ,  2006  
Rev iewed  by  Boa rd  Po l i cy  Commi t t ee :   November  4 ,  2009  
Amended :   J anua ry  11 ,  2010  
A m e n d e d :  J u n e  2 6 ,  2 0 1 7  



D J F A  P u r c h a s i n g  A u t h o r i t y  D J F A  

 T h e  s u p e r i n t e n d e n t  i s  a u t h o r i ze d  t o  e x e c u t e  c o n t r a c t s  o n  b e h a l f  o f  t h e  1 

d i s t r i c t  f o r  t h e  p u r c h a s e  o f  go o d s  a n d  s e r v i c e s  i f  t h e  a mo u n t  i s  l e s s  t h a n  2 

$ 2 0 , 0 0 0  a n d  t h e  p u r c h a s e  i s  p a r t  o f  a n  a p p r o ve d  b u d ge t  w i t h  s u f f i c i e n t  b u d ge t  3 

a u t h o r i t y  a va i l a b l e  ( H B  2 7 8 6 ) .   T h e  b o a r d  s h a l l  r e c e i ve  r e p o r t s  o n  a n y  c o n -4 

t r a c t s .  5 

 

 

A p p r o ve d :  O c t o b e r  8 ,  2 0 0 1   

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :  S e p t e mb e r  1 5 ,  2 0 0 3  

A me n d e d :   S e p t e mb e r  1 1 ,  2 0 0 6  

A m e n d e d :   J u n e  2 6 ,  2 0 1 7  



G A G  C o n f l i c t  o f  I n t e r e s t  G A G  

 D i s t r i c t  e mp l o ye e s  a r e  p r o h i b i t e d  f r o m e n ga g i n g  i n  a n y  a c t i v i t y  t h a t  1 

ma y  c o n f l i c t  w i t h  o r  d e t r a c t  f r o m t h e  e f f e c t i ve  p e r f o r ma n c e  o f  t h e i r  d u t i e s .  N o  2 

e mp l o ye e  s h a l l  a t t e mp t ,  d u r i n g  t h e  s c h o o l  d a y  o r  o n  s c h o o l  p r o p e r t y ,  t o  s e l l  o r  3 

e n d e a vo r  t o  i n f l u e n c e  a n y  s t u d e n t  o r  s c h o o l  e mp l o ye e  t o  b u y  a n y  p r o d u c t ,  a r t i -4 

c l e ,  i n s t r u me n t ,  s e r v i c e ,  o r  o t h e r  i t e ms  w h i c h  ma y  d i r e c t l y  o r  i n d i r e c t l y  b e n e -5 

f i t  t h e  s c h o o l  e mp l o ye e .  N o  s c h o o l  e mp l o ye e  s h a l l  e n t e r  i n t o  a  c o n t r a c t  f o r  6 

r e mu n e r a t i o n  w i t h  t h e  d i s t r i c t  o t h e r  t h a n  a  c o n t r a c t  f o r  e mp l o yme n t  u n l e s s  t h e  7 

c o n t r a c t  i s  a w a r d e d  o n  t h e  b a s i s  o f  c o mp e t i t i ve  b i d d i n g .   I f  e x e m p t  f r o m  c o m -8 

p e t i t i v e  b i d d i n g ,  t h e n  t h e  c o n t r a c t  m u s t  b e  a p p r o v e d  b y  t h e  b o a r d .  9 

 

A p p r o ve d :   J u l y  1 ,  2 0 0 1  

R e v i e w e d  b y  B o a r d  P o l i c y  C o mmi t t e e :   M a y  1 9 ,  2 0 0 3  
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Lawrence Pub l i c  Schoo ls  i s  commi t t ed  to  p rov id i ng  schoo l  env i ronments  1 

t ha t  p romote  and pro tec t  ch i ld ren ’ s  hea l th ,  we l l -being  and  ab i l i t y  to  learn  by  2 

suppor t ing  hea l thy  ea t ing  and phys i ca l  ac t i v i t y .  As such ,  the  board  sha l l  3 

promote  and  mon i to r  a  loca l  we l l ness  program address ing  nu t r i t i on ,  nu t r i t i on  4 

educat i on  and  phys ica l  ac t i v i t y t he  op t ima l  deve lopment  o f  eve ry  s tudent .  I n  5 

order  fo r  s tudents  to  have  t he  oppor tun i t y  t o  ach ieve  pe rsona l ,  academic ,  6 

deve lopmen ta l ,  and  soc ia l  success ,  s t a f f  w i l l  need t o  c rea te  pos i t i ve ,  sa fe ,  and  7 

hea l th -promot i ng  learn ing  env i ronments  a t  every  l eve l ,  i n  every  se t t i ng ,  8 

t h roughout  the  schoo l  year .  9 

Thi s  po l i cy  ou t l i nes  the  d is t r i c t ’ s  app roach  t o  ensur i ng  env i ronments  and 10 

oppor tun i t i es  f o r  a l l  s t udents  to  p rac t i ce  hea l thy  ea t i ng  and  phys i ca l  ac t i v i t y  11 

behav io rs  t h roughout  the  schoo l  yea r  wh i le  min imiz ing  commerc ia l  d i s t rac t ions .  12 

There fore ,  i t  i s  the  po l i cy  o f  Lawrence  Pub l i c  Schoo l s  t ha t :  13 

•  Schoo ls  w i l l  p rov ide  nu t r i t i on  educa t i on  and  phys ica l  educa t ion  to  f os te r  14 

l i f e long  hab i t s  o f  hea l thy  ea t i ng  and  phys i ca l  ac t iv i t y ,  and  wi l l  es tab l i sh  15 

l i nkages  be tween hea l t h  educa t ion ,  schoo l  nu t r i t i on p rograms  and  re l a ted  16 

commun i t y  serv ices .  17 

•  Al l  s t udents  i n  g rades  PreK-12  wi l l  have  oppor tun i t i es ,  suppor t,  and  18 

encouragemen t  t o  be  phys ica l l y  ac t i ve  on  a  regu la r  bas is .  19 

•  Students  w i l l  be  p rov ided  adequate  t ime t o  ea t  in  se t t i ngs  t ha t  a re  c lean ,  20 

sa fe ,  and p leasant .  21 

•  To  promote  s tudent  hea l th  and  t o  he lp  t o  reduce  ch ildhood  obes i t y ,  t he  22 

d is t r i c t  w i l l  app l y  t he  D ie ta r y  Gu ide l ines  fo r  Americans ,  i ssued by  t he  23 

U.S .  Depa r tment  o f  Agr i cu l tu re ,  i n  de te rmin ing  foods  and  beve rages  t ha t   24 
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can  be  served i n  t he  schoo l  d i s t r i c t .  Re imbursab le  schoo l  mea ls  w i l l  1 

comply  w i th  the  regu la t ions  se t  f o r t h  i n  the  Fede ral  Ch i l d  Nut r i t i on  Ac t .  2 

•  Students  in  the  d is t r i c t  have  access  t o  hea l t hy  foods  t h roughout  the  schoo l  3 

day ,  bo th  th rough re imbursab le  schoo l  mea ls  and  o ther  foods  ava i lab le  4 

t h roughout  the  schoo l  campus ,  i n  accordance  wi th  fede ra l  and  s ta te  5 

nut r i t i on  s tandards .    6 

•  Schoo l  s ta f f  a re  encou raged and suppor ted  t o  p rac t ice  hea l t hy  nu t r i t i on  7 

and phys ica l  ac t i v i t y  behav io rs  in  and  ou t  o f  school .  8 

•  Loca l  we l l ness  goa ls  w i l l  be  imp lemented  tha t  r e f l ec t  the  Kansas  Sta te  9 

Depar tment  o f  Educat i on ’ s  Wel l ness  Po l i cy  Repor t  for  each schoo l  l eve l .  10 

A p lan  fo r  annua l l y  de te rmin ing  such goa ls  and  assess ing  goa l  11 

accompl i shments  w i l l  be  deve loped.  Deve lopment  o f  the  p l an  w i l l  i nvo l ve  12 

parents ,  s t udents ,  rep resenta t i ves  o f  t he  food service  depar tmen t ,  the  13 

schoo l  board ,  admin is t ra to rs ,  schoo l  personne l ,  and t he  pub l i c .   The  p lan  14 

wi l l  des igna te  d i s t r i c t  emp loyees  who  wi l l  be  charged wi th  opera t iona l  15 

r espons ib i l i t y  f o r  ensur i ng  tha t  the  we l lness  po l i cy  i s  e f f ec t i ve l y  16 

imp lemented .  17 

•  The d is t r i c t  es tab l i shes  and  main ta ins  an  in f ras t ruc tu re  fo r  management ,  18 

ove rs i gh t ,  imp lementa t ion ,  communica t ion  about ,  and mon i to r i ng  o f  t he  19 

po l i cy  and  i t s  es tab l i shed goa ls  and  ob jec t i ves . 20 
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 T he  boa rd  w i l l  app rove a  schedu le  o f  en ro l lmen t  f ees,  m e a l  c h a r g e s ,  and  1 

o the r  f ees .  T he  supe r i n tenden t  sha l l  d i s t r i bu te  t hat  schedu le  t o  a l l  p r i nc i pa l s .   2 

T he  f ee  schedu le  sha l l  i nc l ude :  3 

•  A l i s t  o f  a l l  i t ems  fo r  wh i ch  a  cha rge  i s  t o  be  co ll ec ted ;  4 

•  T he  amoun t  o f  each  cha rge ;  5 

•  T he  da te  due ;  6 

•  A sys tem fo r  accoun t i ng  f o r  and  d i spos ing  o f  f ees ;   7 

•  Class i f i ca t i ons  o f  s t uden ts  exempt  f r om the  f ee  o r  cha rge ;  and  8 

•  An appea l  p rocedure  t o  be  used  by  s tuden ts  o r  pa rent s  t o  c l a im exempt i on  9 

f r om pay ing  t he  f ees  o r  cha rges .  10 

 P r i nc i pa l s  a re  respons ib l e  f o r  t he  co l l ec t i on  o f  fees  app roved  by  t he  11 

boa rd .  12 

 Excep t  whe re  des igna ted  o the rw i se  by  t he  boa rd  o r  supe r i n tenden t ,  p r i n -13 

c i pa l s  sha l l  a t t emp t  t o  co l l ec t  f r om s tuden ts  o r  t he i r  pa ren t s  t he  rep lacemen t  14 

va lue  o f  schoo l  p rope r t y  l os t ,  damaged ,  o r  des t royed  by  a  s tuden t .   I f ,  a f t e r  15 

t he  a t t emp t  t o  co l l ec t ,  t he  amoun t  r ema ins  unpa id ,  t he  p r i nc i pa l  sha l l  r epo r t  16 

t he  ma t te r  t o  t he  supe r i n tenden t  who  may consu l t  w it h  t he  schoo l  boa rd 's  a t -17 

t o rney ,  and  may recommend  a  cou rse  o f  ac t i on  t o  t he boa rd .  18 

 S tuden t  r eco rds  may no t  be  w i t hhe ld  due  t o  non -paymen t  o f  mone ta ry  19 

ob l i ga t i ons .  (See  J RB)  20 

 Cred i t /Deb i t  Ca rds   21 

 Cred i t  o r  deb i t  ca rds  may be  accep ted  t o  pay  f ees , f i nes ,  and  cha rges  due  22 

t he  d i s t r i c t .  A  f ee  may be  co l l ec ted  t o  cove r  cos t s o f  accep t i ng  c red i t  o r  deb i t  23 

ca rds .   24 
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 Checks  Re tu rned  f o r  Insu f f i c i en t  Funds  1 

 Checks  may be  accep ted  t o  pay  f ees ,  f i nes ,  and  charges  due  t he  d i s t r i c t .  2 

A  f ee  o f  $30  sha l l  be  assessed  t o  cove r  co l l ec t i on  cos t s  f o r  checks  re tu rned  3 

due  t o  i nsu f f i c i en t  f unds .   4 
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 T h e  boa rd  e nco ur a ges  a l l  c o mp la i n t s  r e ga r d in g  t he  d i s t r i c t  n o t  o t he r wi se  1 

p ro v id ed  fo r  un de r  sp ec i f i c  p o l i c i e s  t o  b e  r e s o l ved  a t  t he  l o w es t  pos s ib l e  2 

a d min i s t r a t i ve  l e ve l .  C o mp la i n t s  ab ou t  d i s t r i c t  p o l i c y ,  cu r r i cu l u m,  i n s t r uc t i on a l  3 

ma t e r i a l s ,  f ac i l i t i e s ,  s e r v i ce s ,  p e r s on ne l ,  a nd  o the r  s ch oo l  r e l a t e d  ma t t e r s  wi l l  4 

b e  ha nd l ed  a cco rd i n g  t o  a d min i s t r a t i ve  po l i c y  a nd  p r oc ed ures  sha l l  be  f i l ed  5 

wi th  t he  Dis t r i c t  Comp l iance  Coord ina tor.   I f  a  compla in t  i s  f i l ed  w i th  ano the r  6 

admin is t ra to r ,  i t  sha l l  be  f o rwarded  t o  t he  D is t r i ct  Compl iance  Coord ina to r .   7 

The Dis t r i c t  Compl i ance  Coord ina to r  sha l l  de te rmine who sha l l  i nves t iga te  the  8 

compla in t  and  ass ign  the  mat te r  t o  t ha t  admin is t ra to r .   Af t e r  a l l  ad mi n i s t r a t i ve  9 

p o l i c y  a nd  p r oc ed ures  r e ga rd i n g  s uch  c o mp la i n t s  h a ve  bee n  u t i l i z ed ,  t h e  10 

s up e r i n t e nde n t  sh a l l  r ep o r t  an y  un re s o l ved  c o mp la i n t  ab ou t  p o l i c i e s  t o  t he  11 

b oa rd  a t  t h e  ne x t  r e gu l a r l y  s c hed u l e d  b oa r d  me e t i n g .  12 

 W he ne ve r  a  ge ne r a l  c o mpl a in t  i s  ma de  d i r ec t l y  t o  t he  boa rd  a s  a  wh o le  o r  13 

t o  a  bo a rd  me mb er  a s  an  i nd i v id ua l ,  i t  w i l l  f i r s t  be  r e f e r r ed  t o  t he  14 

a d min i s t r a t i o n  Dis t r i c t  Compl i ance  Coord ina tor f o r  i n ves t i ga t i o n  an d  15 

r e so lu t i on .  16 

 The Dis t r i c t  Compl i ance  Coord ina to r  o r  des ignee shal l  conduc t  an  17 

i nves t iga t i on  in  accordance wi t h  t he  f o l low ing  procedures :  18 

1 . Rev iew the  compla in t ;  19 

2 . I n te rv iew the  compla inant  and approp r ia te  w i t nesses;  20 

3 . Determine  approp r ia te  reso lu t ion ;  and,  21 

4 . Communica te  reso lu t i on  to  compla inan t .  22 

The inves t i ga to r  sha l l  con tac t  the  compla inant  w i thi n  ten  (10 )  ca lendar  days  o f  23 

r ece iv i ng  the  compla in t .   Once  t he  inves t i ga t i on  i s comple te ,  t he  inves t i ga t ing  24 

admin is t ra to r  sha l l  no t i f y  the  compla inant  tha t  the mat te r  has  been addressed25 
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and share  the  reso lu t i on ,  p rov ided  such  in fo rmat ion does  no t  v io l a te  1 

con f iden t i a l i t y  r equ i remen ts  pe r ta i n i ng  to  s tuden ts o r  employees .  2 

 I f  the  comp la inant  i s  no t  sa t i s f ied  w i t h  the  reso lu t ion ,  an  appea l  may  be  3 

f i l ed  w i t h  t he  D is t r i c t  Compl i ance  Coord ina tor .   Compla inant  mus t  f i l e  the  4 

appea l  w i th in  ten  (10 )  ca lendar  days  o f  r ece iv i ng  the  reso lu t i on .   The  Di s t r i c t  5 

Compl iance  Coord ina tor  may  ex tend t he  f i l i ng  dead l ine  fo r  good  cause .  6 

 The  Dis t r i c t  Compl iance  Coord ina tor  sha l l  de te rm ine  t he  appropr i a te  7 

l eve l  t o  wh i ch  t he  appea l  i s  ass igned .   Appea ls  f r om the  depar tment  o r  bu i l d ing  8 

l eve l  sha l l  be  i nves t iga ted  and reso lved  by  the  Dist r i c t  Compl iance  Coord ina tor .   9 

Appea ls  f rom the  Dis t r i c t  Compl i ance  Coord ina tor  sha l l  be  i nves t iga ted  and 10 

r eso lved  by  the  Supe r in tendent .   Appea ls  f rom the  Supe r in tendent  sha l l  be  11 

i nves t iga ted  and  reso lved  by  t he  boa rd  o f  educat i on o r  the  boa rd ’s  des ignee.   I f  12 

t he  board  appo in t s  a  des ignee t o  i nves t i ga te  t he  compla in t ,  such  des ignee sha l l  13 

prov ide  the  board  a  recommendat i on  wh ich  the  board  sha l l  adopt  o r  r ev i se  as  14 

t he  board ,  i n  i t s  so le  d i sc re t ion ,  de te rm ines  appropr ia te .   Appea ls  mus t  be  15 

i nves t iga ted  and  reso lved  wi t h in  fo r t y - f i ve  (45 )  days  o f  t he  da te  the  compla inant  16 

f i l es  the  appea l  w i t h  t he  D is t r i c t  Compl iance  Coordina to r .  17 

 I f  t he  ad mi n i s t r a t i on  ca nn o t  e f f ec t  a  r e so lu t i o n  su ch  wi l l  be  r ep or t ed  t o  18 

t he  b oa r d .  19 
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